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The PTA at HWES is pleased to offer the mini-grants program to support our teachers and the school.  This simple application has been created to facilitate the distribution of PTA funds to teachers in support of their curriculum and their efforts in the classroom.  Mini-grants are rewarded on a first-come basis and the PTA is making a concerted effort to distribute these funds equally between all grade levels.

Please take the time to fully complete the application and attach any complementary materials.   Applications need to be:

1. completed 1 week before a PTA meeting, 

2. given to Mrs. Toatley for approval, and 
3. returned to the PTA President’s mailbox.

Please consider coming to the PTA in which your mini-grant is being voted upon.  It is helpful to have the teacher describe his/her project to the PTA meeting and answer any relevant questions.  If you cannot attend the meeting, your mini-grant will be read to the members by the president.  
You will be notified of the results after the meeting and funds will be made available for your use.  Invoices and receipts are required for all reimbursements.  
Please be aware that our PTA officers are volunteers and the process of producing PTA checks can take up to two weeks after we receive your grant payment request.

	Teacher Requesting the Grant:

	Department or Grade:

	Amount Requested:

	Date Needed:

	

	Describe the project and how it will benefit the school and student, and complement the curriculum:

	

	

	

	

	

	

	

	

	

	

	Principal’s Signature: 

	Date Approved:


- Application Form on Back -
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